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Technical Needs Form

Date and Location-
Choose date needed Click here to enter a date.  What is the Location of the event?  Click here to enter text.
Choose time need to set up:  From: Choose a time.  To Choose a time. 

Lighting –Auditorium Only 
Do you need stage lights?  ☐Yes ☐No
What type of lighting is needed? Choose an item.
Special Needs:  Call Eric Dollich at 660-263-4100 ext. 11525

Audio – Auditorium Only
Will you need the Auditorium Sound System?  ☐Yes ☐No
If no, will you be providing your own sound system?  ☐Yes ☐No
Will you need a Microphone?  ☐Yes ☐No  
If yes, select appropriate microphone and number of microphones.
			 Choose number Choose an item.
			 Choose number Choose an item.
 			Choose number Choose an item.
			Choose number Choose an item.

Will you need a Microphone Stand?  ☐Yes ☐No   If yes, select stand type.  Choose an item.
Will you need a CD player?  ☐Yes ☐No
Will you need a cassette tape player?  ☐Yes ☐No
Will you need an MP3 or IPod Connection? ☐Yes ☐No
Other Audio Needs:  Click here to enter text.
Please note location of microphones on auditorium layout form.

Audio – 
Will you need a Microphone?  ☐Yes ☐No    If yes, select microphone.  Choose an item.
Other Audio Needs:  Click here to enter text.

Video – 
Will you need a projector?  ☐Yes ☐No   If yes, please select projector type.  Choose an item.
What type of video format will you be using?  Choose an item.   
Where would you like the screen to be located? Auditorium Only:  Choose an item.

Computer – 
Will you need access to a computer?  ☐Yes ☐No    If yes, please specify which system.  Choose an item.
If providing your own computer:  What type of computer will you furnish ☐PC ☐Mac
Will you furnish other device ☐Android Tablet ☐ iPad
Will you need wi-fi access? ☐Yes ☐No
Computer cord needs: Choose an item.
Will you need a Computer (PC) for Media Files, MP3 Files, or Burned CD’s?  ☐Yes ☐No
Other Computer Needs:  Click here to enter text.
ITV – Interactive Television - Please Contact Instructional Technology at ext. 11525.


Technician – 
Will a technician be needed during the event?  ☐Yes ☐No   
If technician is needed during the event, what hours are requested? From Choose a time. To Choose a time.
Any other special details:  Click here to enter text.

MACC Contact Info – 
Name: Click here to enter text. 
Contact phone number Click here to enter text.
Contact Email Click here to enter text.

Speaker Contact Info – 
Speaker Name: Click here to enter text.
Contact phone number Click here to enter text.
Contact Email Click here to enter text.
A technology specialist may contact you if we have any further questions.
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